
Academy of Dance & Music 
Call 962-2318

Policies & Procedures
Registration:
A non-refundable fee of $25 per student is required at time of registration. For each additional family 
member the fee is  $12.50. 

Payment of Fees:
We require all tuition to be paid by electronic funds transfer of your checking or savings account. We also 
accept credit cards.  In many studios the management staff and often the owners spend hours on collections 
of past due accounts. Paying by direct withdrawal is a win-win situation. You will never have to worry 
about late fees or being called for collection of a past due bill for your dance lessons. Instead of spending 
hours of energy on collections, the staff at the Academy of Dance and Music devotes its time and energy 
ensuring students are getting 100% attention. Regardless of the number of lessons per month, tuition 
remains the same. Some months are longer, others are shorter. Monthly tuition is based on an average of  4 
lessons per month. Refunds will not be given for missed classes and tuition is non-refundable. 

Dress Code:
Dance is a discipline. Having a dress code promotes unity and professionalism in the studio. All students 
are given the same choices, therefore, allowing minimal “competition” in the classroom. 
Ballet:  Black Leotard ( no skirt attached), pink footed tights, pink ballet shoes.
Jazz:    Black Jazz pants, White T shirt,  Black Jazz or ballet shoes.
Boys:  Solid tee-shirts, tights or stretch pants, black ballet  or jazz shoes.
Hair must be pulled away from the face and off the shoulders in every class. 
Minimal jewelry is allowed, no dangle earrings, no necklaces or bracelets.

Attendance & Lateness:
Please be on time for class; it is very disruptive when students come in late. In addition students will miss a
very important part of the class. It is a common courtesy to call when you will not be in class.

Make-Up Lessons:
No make-up lessons will be given for missed lessons unless absence is due to illness and there is an  
alternate class being offered during the week. 

Withdrawals & Refunds:
There is a two-month minimum for all lessons. In one month you really don’t have enough time to give 
your  lessons a fair chance.  One-month notice from the first of the month is required to discontinue any 
classes. I will give the school one month’s written notice from the first of the month to discontinue these 
charges. Withdrawal must be done in person. 

Photo Release: 
The school is hereby granted permission to take photographs and videos of the students and families to use 
in brochures, web sites, posters, advertisements and other promotional materials the school creates. 
Permission is also hereby granted for the school to copyright such photographs and videos in its name. 

 I have read and understood the above policies and procedures and agree to abide by them.

__________________________________________             _____________________________________
Student Name (please print)                                      Signature of Parent or Adult Student 

________________________
Date
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